Society of American Archivists
Preservation Section Steering Committee Meeting

Thursday, October 12, 2017
12:00–1:00 PM (Eastern) (via conference call service provided by Neiger)

Present: Janet Carleton (Chair/NDRFA Chair), Eve Neiger (Vice chair/Chair elect), Fletcher Durant (Member-at-large/Communication Chair), Anastacia Matijkiw (Member-at-large/Education Chair), Summer Espinoza (Program Chair)

Absent: Frances Harrell (Immediate Past Chair), Brenda Gunn (Council Liaison)


I. Committee Reports
A. Communication (Fletcher)
1. Last Friday Fletcher participated in ICON twitter conference (see #ICONTC for tweets from the conference).
2. We could hold a similar twitter conference during Preservation week (combine #AskAnArchivist with a “twitter conference) and ask 5-10 people to put together 5-10 tweet-long presentations on a preservation theme. This would give us preservation content on a given day during Preservation Week that could stimulate conversation. 
3. Do we want to make this a conference where people submit abstracts and we sort and select? Or should we target people to give specialized talks on areas they specialize in? (Time commitment = 30 minutes, 15 minutes to tweet and 15 minutes for questions) (Twitter Presentation = 140 characters x 10 plus a few images)
a) Agreed that that second option is preferable for the first year we do this. It would be less of a burden on us and easier to identify people then recruit volunteers. We will plan to put this plan in action for Preservation Week.
b) ACTION: Fletcher will draft a short list of folks (who are already on Twitter) who may be interested in participating.
B. Education (Anastacia)
1. No updates since last meeting.
2. Still need to update bookmarks for upload to website.
C. National Disaster Recovery Fund for Archives (Carleton)
1. Brenda suggested that someone from the Preservation Section be on the NDRFA grant review committee. Janet agreed that this was a good idea and brought the idea to the committee. 
2. Agreed: This is would be appropriate for the Vice Chair/Chair-elect. A good way for the Vice Chair/Chair elect to build connections before they become Chair.  This position should be separate from the NDRFA chair so as to avoid any possible conflict of interest between development and fund dispersal.
3. ACTION: Janet will speak to Brenda about our decision and will connect her to Eve for filling this role.
4. Janet plans to contact SAA to discuss help with development.
D. Program (Summer)
1. Has reviewed last year’s notes.
2. Reviewed Google Spreadsheet for this coming year’s program (SAA) to see what people are planning. Watching the document for ideas.
3. Do we want to connect the 2018 program with the Preservation Week Twitter conference?
a) We don’t want to burn out on a topic before SAA
b) We could use the Portland meeting topic as a twitter conference topic to expand on last year’s topic instead.
II. New business:
A. Janet confirmed that SAA has been sending out bookmarks (Ohio archivists got a large box of material including bookmarks)
B. Janet asks committee members to look in drive for language Frances had used in drive for call for volunteers. (repeat request from last meeting). 
C. ACTION: All committee chairs should send Janet a short sentence describing the work of the committee for the year and what volunteers may be expected to participate in if they volunteer (so they can express a committee preference). You may also add this line to the document on Google Drive.
D. Janet has a small handful of cards from people who are interested in volunteering for the section sub-committees. She will email these people individually to ask if they are still interested in volunteering.
E. ACTION: Eve will send out an announcement of the updates to the website after Portland (Resource Library, and updates about annual meeting)
F. Eve asked how we are continuing to work on the best practices document of minimal and preferred handling guidelines for use in special collections and archives reading rooms? Think about it and discuss at the next meeting. 
1. ACTION: Janet will add this discussion to Add to next month’s agenda.
G. ACTION: (Fletcher to review) Website updates needed:
1. Add link in sidebar to Handling Guidelines resource library
2. Add “(retired)” note to Newsletter link
III. Next meeting:
A. Tuesday, November 21, 2017, 12 pm (Eastern) 
B. Conference call service courtesy of Yale University:
1.  Dial (203) 436-5777 or toll free at (855) 925-3266.
2. Enter Meeting ID (29027) and press #.
3.  Say your name, then press #.
4. You will have then joined the meeting.

Minutes by Neiger

